
 

 
COMMISSIONER

Chris Traylor
 
April 27, 2011 
 
 
To:  Community Based Alternatives Home and Community Support Services Agencies 
 Consolidated Waiver Program Home and Community Support Services Agencies 
 
Subject: Information Letter No. 11-36 

Procedure Changes for Submitting the Medical Necessity and Level of Care 
Assessment 

 
The purpose of this information letter is to notify Community Based Alternatives (CBA) and 
Consolidated Waiver Program (CWP) home and community support services agencies (HCSSAs) 
of procedural changes for submitting the Medical Necessity and Level of Care (MN/LOC) 
Assessment to the Department of Aging and Disability Services (DADS) case manager. 
 
Effective with the publication of this information letter, unless specifically requested by DADS, 
CBA and CWP HCSSAs are no longer required to send a copy of the completed MN/LOC 
Assessment to the DADS case manager for an Annual Assessment or a Significant Change in 
Status Assessment (SCSA). Instead, CBA and CWP HCSSAs must send the MN/LOC 
Assessment Document Locator Number (DLN) to the DADS case manager. The DLN is a unique 
number assigned to each MN/LOC Assessment submitted on the Texas Medicaid and Healthcare 
Partnership (TMHP) Long-Term Care (LTC) online portal. Upon receipt of the DLN, the DADS 
case manager (or designee) will log on to the TMHP LTC online portal to access and print the 
MN/LOC Assessment for the waiver individual’s case record. 
 
For initial pre-enrollment assessments only, the CBA and CWP HCSSA must send the DLN and a 
copy of the signed Physician’s Signature Page to the DADS case manager. 
 
DADS requires a physician’s signature on the Physician’s Signature Page when the type of 
assessment (field A0310 on the MN/LOC Assessment) is marked Initial Assessment. The 
physician’s signature is optional when the type of assessment is marked Annual Assessment or 
SCSA. By signing the Physician’s Signature Page, the physician is certifying the individual 
requires nursing facility services or alternative community-based services under the supervision of 
a Medical Doctor/Doctor of Osteopathy. There is no DADS requirement for a physician to attest to 
the accuracy of an MN/LOC Assessment. 
 
For questions regarding the content of this letter, please contact the Policy Development and 
Oversight line at (512) 438-3015. 
 
Sincerely, 

[signature on file] 

Teresa Richard 
Director 
Center for Policy and Innovation 
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